Checklist for RPTA Masters 
· Submit application to WIU Graduate School for admission to degree program.
· WIU Graduate School will submit the required documentation to the RPTA Graduate Coordinator. RPTA Graduate Admissions Committee reviews application and makes decision.
· Receive a letter of admission from the Graduate School. 
	a.  If a student receives a conditional admission, all conditions of admission must be 		met prior to filing the Graduate Degree Plan.
	b.  If a student receives probationary admission, probationary status must be 			removed prior to filing the Graduate Degree Plan. 
· Students with less than a 3.00 gpa will typically not be selected for graduate assistantships. 
· Contact RPTA Graduate Coordinator (GC) for initial advisement. 
· Enroll in classes as advised as soon as possible, since classes with low enrollment are often cancelled prior to the start of the semester. 
· Form Graduate Committee within eight weeks of first semester of enrollment. Fill out Graduate Advisory Committee Form, obtain member signatures and submit to GC.
· Consult with individual committee members for academic planning and to obtain specific departmental degree requirements.
· Convene graduate advisory committee to develop Graduate Degree Plan prior to the completion of 15 semester hours of course work Oct. 1 or March 1. Select remaining course work and determine exit option project: Thesis, Research Project, or Professional Internship.
· Fill out degree plan form and submit to GC for review and correction.
· After students have completed 21 semester hours, they should submit approved graduate degree plan to the School of Graduate Studies. 
· Students should modify the graduate degree plan if they receive notification of need for correction in the degree plan from the Graduate School. 
· Discuss and prepare exit option proposal with the GCC and committee; RPTA 601 Thesis, RPTA 602 Research Project, or RPTA 603 Professional Internship. Submit exit option Committee Approval form to GCC and GC.
· Upon approval by the GC, students should register for six hours of RPTA 601 Thesis, RPTA 602 Graduate Research Project, or RPTA 603 Professional Internship. Unless otherwise arranged, the GCC will supervise thesis and research projects. The GC will supervise the coursework for RPTA 603, and GCC will coordinate the defense. 
· Complete and publicly present and defend the thesis, research project, or professional internship for evaluation by the graduate committee and invited members of the public. NOTE: Students must be continuously enrolled the semester they defend their culminating experience. Therefore, students must enroll in UNIV 695 each subsequent semester until their exit option is completed and defended.
· Refer to the School of Graduate Studies’ calendar for application for graduation deadlines. Do not be tardy in completing this!!  Students are strongly encouraged to participate in commencement ceremonies to celebrate the successful completion of their master’s degree. 


